How to manage user access to a Licence

Option 1: Module Administrator

The Admin menu option is available to all Module administrators. Select the menu option shown
below to take you to the Manage Licences screen where you can manage which users have access to
a Licence

@ eden #Admin ~ | @ 50+ /= | &Bamy Houlihan ~ & Environmental Protection Agency ~

arwironmental data exchangs network

Manage Modules

Manage Licences

Latest Unread Portal Notifications

Click on the Manage button of the Licence you wish to manage. The Number of Requests column
indicates any Licences that have pending access requests

Home [/ Manage Licences

Show 10 entries Search:

Licence I£  Licence No Licence Type Number of Requests Actions
Environmental Protection Agency - L0255 L0255 Radiological Protection [ None § w
Environmental Protection Agency - L1050 L1050 Radiological Protection [ None § w
Environmental Protection Agency - L3111 L3111 Radiological Protection m £ Manage
Environmental Protection Agency - L3112 L3112 Radiological Protection @
Environmental Protection Agency - L3113 L3113 Radiological Protection o
Environmental Protection Agency - L3126 L3126 Radiological Protection (2] w

The Licence Administration screen shows all users that have access to the Licence. The Grant Users

access to this Licence button allows you to grant access to additional users. The Revoke access
button allows you toindividually revoke a user’s access.

Licence Administration of Environmental Protection Agency - L3111

m Licence Access Requests

+ Grant Users Access to this Licence

Members

Show 10 entries Search:
First Name Last Name 1= Email Actions
NIECETest ApplicationChange _
Agquarius Aquarius ]
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How to manage user access to a Licence

On the Grant Access to screen, you canindividually select users that you wantto grantaccesstoa
licence, or use the Select All X Users button to add all available users to the Selected Users list.

(NOTE: You only see available users here who are registeredto your organisation, have access to the
Authorisation Module and do not already have access to the selected Licence).

Grant Users Access to LEMA Test Site - D9999

Licence LEMA Test Site - D9999
Organisation LEMA Test Organization
Administrators View Administrators (4)
Available Users Selected Users
+ Select All 1 Users
Show 10 entries Search: Show | 10 entries Search
User 1= Email Actions User 1= Email Actions
Sharon Wade I Michae! Somers & Remove
Showing 1 to 1 of 1 entries 1 Showing 1 to 1 of 1 entries 1

[El Save Selections

Clicking on the Save selections button grantsaccess to the selected users.
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Option 2 — Module and Organisation Admin

The ‘Manage Users’ Admin menu option is available to all Organisationand Module administrators.
Select the menu option shown below to take you to the Manage Users screen where you can
manage which Licences a user has access to.

@ eden £ Admin ~ & 30 |~ &BamyHoulihan ~ % Environmental Protection Agency ~

erwironmental data exchange network

Manage Users

Manage Organisations

Manage Modules

Latest Unread Portal Notifications Manage Licences

View All

Showing 1 to 3 of 30 entries

The ‘Manage Licences’ button for each user allows you to view which Licencesthey have access to,

and grant the user access to further Licences. (NOTE: If the user has ‘Yes’ in the inactive column, you
won’t be able to grant them access to any additional Licences).

Organisation Administration for Environmental Protection Agency

Members Membership Requests

Members

Show 10 entries Search:

First Name Last Name = Email Administrator Inactive Actions

NIECETest ApplicationChange | edenepatesti@epa.ie

& Manage Access W Revoke

- m
- S m S ShES

Click on the ‘Revoke Access’ button to remove accessto a Licence from the user. The user is notified
when Licence access is revoked. Click on the Grant Access to Other Licences button to grant the user
access to other available Licences.
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Display Licence Access Details for Barry Houlihan

Email Address I
Organisation LEMA Test Organization
Admini: View Adminisirators (4]

+ Grant Acces Jther Licences

Show 10 entries Search

Licence = Licence No Licence Type Action...

LEMA Test Site - D9999 D9999 WWDA
LEMA Test Site - H9997 H9997 Historic Landfill
LEMA Test Site - L9999 19999 Radiological Protection

Click on the Select button to add a Licence to the Selected Licence list. Click on the Select All (x)
Licences button to add all the available licences to the Selected Licences list

Grant Barry Houlihan Access to Licences

Email Address . |

Organisation Environmental Protection Agency

Administrators View Administrators (65

Available Licences Selected Licences

+ Select All 1 Lice

Show 10 entries Search Show 10 entries, Search
Licence 1% | Licence Type Action Licence 1% Licence Type Action
LANDFILL TEST SITE - H0443 Historic Landfil Please select licence from available licences list

Showing 0 to 0 of 0 entries

Showing 1to 1 of 1 entries 1

Click on the Save Selections button to grant access to all the Licences in the Selected Licences list.

Available Licences Selected Licences
+ Select All Licences
Show 10 entries Search Show 10 entries Search
Licence 12 Licence Type Action Licence 1 Licence Type Action
There are no available licences LANDFILL TEST SITE - L "y
Fosss Historic Landiil

Showing 0 to 0 of O entries

Showing 1to 1 of 1 entries 1

Save Selections
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